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CIRCULAR

All the HODs are hereby instructed to maintain activity book in the department and
should be updated daily, the works done by Teaching & Non Teaching staff of the department. The book has to
be verified by the HOD daily and it should be produced to the Principal on weekly basis.

(Dr.Y.Vamsidhar)
Principal

Copy to:
1. Secretary : for kind information
2. Correspondent : for information
3. All HODs – CE/EEE/ME/ECE/CSE/S&H/MBA/DIP/OIE/LIB/PD/ACC

: for information
4. A.O: for information.
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